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1. OSlUr4E nO/rOlKEHNfl
1.1. flo.noNeHre o ra6enuHonn yveire pa6overo BpeMeHil (4anee no rexcry-

flonoxeHre) eso4rarcn c L\enbro chcreMarr43aqhr npoqecca c6opa N o6pa6orxra

raH$opnnaqhh o 3arparax pa6overo BpeMeH14 pa6orHrxoe M6OY t<Cpe4unn

o6u-1eo6 pa3o Bare,n bH afl ru Ko.n a Ne3 > (gan ee n o re Kcry-l-lJ xon a ).

L.2. Hacronuqee llonoxenue onpeAenner nopnAox yveira pa6overo BpeMeHh

pa6orHrxoa IIJxonur r pacnpocrpaHnercn Ha Bcex pa6ornrxoa [Jxonut He3aBho4Mo or
ycnoanil aa xa rc.{ 6HFroro rpyAo Boro AoroBo pa.

1.3. ,(nn ae4ennnra6ena yv<lra rcnorb3oBaxnn pa6orero BpeMeHra (4anee no reKcry-

Ta6enu) nptaKa3oM AhpeKTopa [uKo.nbr Ha3Haqaercn orBercrBeHHoe ntaqo n3.v.rcna

pa6orxrxoB ruKo.nbr (4aaee no rexcry-lzlcno.nHrre.nu). (llpranoxer+r,re NeL).

L.4. B QyHxqraoHa.nbHbre o6ngaHHoctu Vlcnonnvrenfl BBoAr4rcn KoHrponb

Qaxvvecxoro BpeMeHr npe6uraaHrn pa6ornhKoB ruKo.nut xa pa6oveM Mecre h

BeAeHhe ra6enunoro yvdra. 14cnonHrrenu Hectir orBercrBeHHocrb 3a npaBhnbHoe

orpalxeHhe a Ta6ene pa6overo BpeMeHh pa6orxnxoB 14 cBoeBpeMeHHocrb

npeAcraBnexrn Ta6enn e 6yxranrepmlo uKo,nil.

L.5. l4cnonnrrenu:
-ae46r yvEr epervreHn npe6uraaHhfl Ha pa6ovenn Mecre ocHoBHbrx, BpeMeHHbtx

pa6orHrxoB ulKo,flbr, a raxxe BHe[uHhx 14 BHyrpeHHhx coBMecruteneit; pa6orxrxoa
pa6ora rou-1rx no AoroBopaM rpaxAaHcKo-n pa BoBoro xapa Krepa;

-Ha ocHoBaHAV npvl<a3oB no,nhr{HoMy cocraBy r,r o6uqraru BonpocaM BHochr B cnhcoK

pa6orHnxoB l43MeHeHhF, cBB3aHHbre c hx npn€lnnonn, yBonbHeH14eM, nepeMeu4eHheM,

h3MeHeHhervr rpa$raxa pa6orur, npeAocraB.neHheM ornycKoB A Apy.ti,Mn h3MeHeHhflMh;

-ocyu-lecrBnfler KoHrponb cBoeBpeMeHHocrl4 RBKh Ha pa6ory 14 yxoAa c pa6orut,

HaxolKAeHhn ua pa6oveM Mecre pa6orxrxoB c r43BeqeHheM ArpeKropa uxonbr o HeBBKax,

ono3AaHhflx, npexAeBpeMeHHbrx yxoAax h nprq14Hax hx Bbl3BaBuJt4x;

-KOHrpOnHpyer cBoeBpeMeHHocrb npeAocTaBreHhR AoKyMeHToB, noArBepxAaloulhx

npaBo pa6orxrxoB Ha orcyrcrBhe Ha pa6overvr Mecre: nhcrKoa o aperuennofi

HerpyAocnoco6xocrr, cnpaBoK no yxoAy sa 6onuHutM, nphKa3oB o HanpaBnelnr B

KOMa HAh pOBRt4 u Apyrrx AOKyMeHToB;

1.6. B cnyqae HeBo3MoxHocrt4 l4cnonsrreneM BpeMeHHo [cno.nHnru Qynxr-p,rh no BeAeHhto

ra6enunoro yuEra AhpeKTop uJKo/rbr Ha3Haqaer cBohM nphKa3oM Ha 3ror nephoA hHoe

orBercrBeHHoe nrqo.

1-.7. Bce pa6orHraxr a SynxqroHa.nbHbre o6naanHocrh Koropbrx BMeHeHo BeAeHhe

ra6enunoro yvtira, e o6ngareabHoM nopRAKe 3HaKoMRrcs c Hacronu-{hM flonoxeureM noA

pocnhcb.

1.8. OraercrBeHHocrb 3a AocroBepHocrb r,rHQopnnar-1rr, orpaxeiHHofi e Ta6ene, Heciir

Ar4peKrop ruKo.nbr u Vlcnonnutent.

1.9. B cnyr.tae cilcreMarrqecKoro nnn rpy6oro HapyueHhs per.naMeHra, coAepx(at4ero B

AaHHoM flonoxeHr n Acnonnnrenlo Moryr 6urru nphMeHeHbr Mepbr Avlc\nnnn+apHoro
83btcKaHhfl.



2. noPRAOK BEAEHt4fl il nPE.qCTABnEHhfl TAEEflf yr{ETA rcnorb3OBAHhR
PASOqETO BPEMEHH

2.1. Ta6enu yveira pa6oqero BpeMeHil ae4elrcn Ha 6ynnaxHoM Hochrene a ynra$rqnpoaaHHofi

Qopme N90504421, yreepx46uHofi nprxaeonn Mru$rana PO or 30.03.2015 r. Nq52H <06

yrBepxAeHrara Qopnn nepBrqHbrx yvelrHurx AoKyMeHroB r perhcrpoa 6yxranrepcKoro yveira,

nphMeHReMbrx opraHaMh rocyAapcrBeHHoil BracTr4 (rocyAapcrBeHHbrMN opraHaM14), opraHaMh

MecrHoro caMoynpaBneHVfl, opraHaMh ynpaBneHhfl rocyAapcrBeHHbrMH aHe6rc4xerHbrM14

Qox4aur, rocyAapcrBeHHblM14 (nnyxraqrananuHutnnn) yqpexAeHhAMvt vl Mero,qrvecxrx
yxaraHrI no hx nphMeHeHr4]o) (nphnoxeHhe N92).

2.2.Ta6env cocraB.nFercr B oAHoM 3K3eMnnflpe Vlcnonnure.neM, noAnrcbrBaercn t4M,

AhpeKropoM r.uKo.nbr n nepe4a6rcn a 6yxranreprlo rxKo,nbr He no3AHee 25,ancna reKyu{ero

MecRqa.

2.3 Ta6enu yvdra pa6overo BpeMeHh orKpbrBaercn exeMecflqHo 3a 2-3 gaa Ao Hai.tana

pacvOruoro nepxoAa Ha ocHoBaHnnta6ena 3a npounbtfi nnecnq.

2.4.llpu 3anonHeHvua ra6enn vq6ra pa6oqero epeMexla (6.0504421) rcnonuayercn

cnoco6 Oaxrrqecxhx garpar pa6o.{ero epeMexH.

llpoqril nepcoxan

B eepxxei no.noBhHe crpoKh no KaxAoMy pa6orxraxv (xporrne neAarorhqecKhx

pa6ornrxoe) QraxcrapoBarb qacbr $axruvecxr4x 3arpar pa6overo BpeMeHh, a e xhxHeil-

AHr4 flBoK a pa6ovux 4nnx (ycnoeHoe o6o:HaqeHhe noceulexran <fl>).

B xrxxefi qacru crpoKr4 3anhcbrBarb raKx(e vacur pa6orbr B Hor{Hoe, npa3AHr4qHoe

BpeMn p,an cropoxefi urxonur (ycaoeHoe o6oaxa.{eHre <H/8>, (Pn/8))).

B xrxxefi r{acru crpoKr4 3anhcbtBarb orK.noHeHhe or HopManuuofi

n poAonxhren bHocrh pa6ov ero BpeM e H il ( e pervreH H ar H erpyAocn oco 6x ocru,

HerpyAocnoco6xocru no 6epemeHHocrl4 14 poAaM, KoMaHAr4poBKa, ornycK ovepe4uofi,

ornycK yve6xufi, ornycK aAMhHr4crparrBxbrfi, ornycK no yxoAy aa pe6tiuxotvt go 1,5

ner, ornycx no yxoAy aa pe6rinxonn 4o 3-x ner.) a yc.noBHbrx o6oaHa,{exAAx, a BepxHto}o

crpoKy ocra B.nRrb nycroil.

Ilpr xaauvnn 6onee AByx orxnoHexufi B oAr4H 4eHu $annraarn pa6oruuKa noBropflercfl.

flpr HaxoxlqeHhr! corpyAHHKa B ornvcxe, npeAocraBnfleMoM B KaneHAapHbtx

AHFx, B Ta6ene orMeqarb KoAoM "O" He ronbKo pa6oqre, Ho vt BbtxogHbte AHil
HaxoxAeHu9 ero B oTnycKe:

-(O) - exeroAHHf ocHoBHofr onnaqhBaeMbrft ornycK B pa6oqre il Bbtxo4Hbte.qHfi,
B TOM r.{t4cfle nepeHeceHHble;

- (B) - npa3gHr,rr{Hbre AHta, BbrnaBure Ha oror nepilo4.



l-lo san,teuleHtato ( ra c n o.rr H e n ne o6aza H H ocre rZ B peMe H Ho orcyrcrBy]or4e ro

pa6orHrxa (pa6overo) 6es ocao6oxAeHVn or pa6orur, oflpeAeneHHofi
TpyAoBbr M AoroBopoM ) oSoprvrnnerce orAenunurfr ra6ens.

lleAa rorrqecxue pa6orx uxtt

B aepxxefi nonoBhHe crpoKr4 no KaxAoMy neAarorh.{ecxon y pa6orHhxv

Qra xcr poearu Qaxrnv ecxr orpa6oraH H bre q acbr no ra p raQN xa qn r (ycnoanoe

o6ogxaqexrae <tD>). HuxsRR qacrb crpoKt4 - nycrafl.

B xuxxefi qacr]4 crpoKr4 3an[cbrBarb orK.noHeHhe or HopnnaluHoil

n poAonlKHre.n bHocn4 pa6ov ero BpeMeH h ( apemeH HaF HerpyAocnoco6Hocru,

HerpyAocnoco6uocru no 6eperueHHocn4 14 poAaM, KoMaHAhpoBKa, ornycK ovepe4nofi,

ornycK yve6xurfi, ornycK arqMhHr4crparrBxurfi, ornycK no yxo.4y aa pe6iiHxolt 4o L,5

.ner, ornycK no yxoAy aa pe6tixxorr 4o 3-x ner.) e ycnoBHbrx o6oEnaqeHrsx.

3arrneulexne Ko,nhqecraa orpa6oraHHbtx qacoB s1-4, 5-11 K.naccax, B rpynne

npo4ltinHoro AHn neAarorhqecKrMta pa6ornrxannra QraxcrpoBarb a gepxHefi noaoe]axe

orAenuxoil crpoxr,r.

B xrxxefi nonoBuHe or4enunoil crpoxx Qraxcrapoearb ycnoBHoe o6oaHa.{eHt,te

AaHHoro 3aMeu4eHrn (ycnoanoe o6osHaqexre <<3H>, (3C), n3nr.)

fl o aanne u4e H r,to oQoprvr.nn ercfl or4en uH ut fi ra 6en u.

f'lpr HaxoxgeHhh corpy.qHnKa B ornvcre, npe4ocraBflfleMoM B KaneH,qapHbtx

EHFX, B Ta6ene orMer{arb KoAoM "O" He rolrbKo pa6ovne, Ho vl Bbrxo4Hbte AHn
Haxox4eHuq ero B ornycKe:

-(O)) - exerogHurft ocHoeHofr onna'.rilgaeNrurfi ornycK B pa6oq[e H BbrxogHbte AHn,
B TOM Llrcre nepeHeceHHbre;

- (B) - npa3AHr4qHbre AHil, BbrnaBuile Ha oror nephoA.

Ycaoexure o6ogxaqeuAA npr 3anorHeHrnta6ene yvdra pa6overo BpeMeHH:

Ha NnneHoeaH14e noKa3arenR KOA

p,Hra naox (4nn npovero nepcoHana) fl

Oaxrrqecxr orpa6oraH H br e q acbr no rap nQra xar-1 nw (gna neAa rorrq ecKilx

pa6orHrxoa)

o

Burxo4Hsre r Hepa6ovre npa3AHr4t{Hbre AHr B

BurnolHeuue rocyAapcrBeHHbrx o6nsaHHocrefi t-

Ovepe4Hure r AonorHhrenbHbre ornycKa o



I BpennenHas HerpyAocnoco6Hocrb, HerpyAocnoco6xocru no 6epeMeHHocr4 N | 6 
I

poAaM

Ornycx no yxoAy aa pe6elnxorur OP

9acur caepxypovHoil pa6orur C

ilporynur n

Hessxa no HeBbrflcHeHHbrM nphq14HaM (4o aurncnenrR o6cronrenucra) HH

Henaxa c pa3peujeHhR aAM14 H |,l,crpa\t4t+ A

Burxo4Hure no yuei6e BY

Vqe6Hur fi Aono.n Hrrer uHur fi ornycK ov

Pa6ora B BbrxoAHbre r xepa6oq14e npa3AHl4r.rHbre AHl,t PN

Cnyxe6Hure KoMaHAr4 poBK14 K

.{nr Herpy4ocnoco6Hocrr4, 3a Koropbre He Bbrn,[aqHBaercs noco6re HE

3anneuleHre e 1-4 Knaccax 3H

3anneu-1eHre s 5-11 Knaccax 3C

3ameu-1eHue B rpynnax npo4neluHoro AHs 3n

Kouau4rapoBKa, rrplrxoA.f,[Iaqcq Ha BpeMq 6ole:nu K5

9acrr, orpa6oranHbre BHerrrHHM coBMecrrlTeJreM (Arr negarorl,IqecKlax
pa6ornwxos)

BC

2.5. t1pr,r 3anonHeHrh Ko.noHKh Nel Ta6ean O.N.O. pa6orxrxoB BHocRrcR Qarurarn-norHocrblo,
14 Mfl , ort{ecrBo-coKpa q6x xo.

2.5. B Ko.noHKe N94 Ta6enn- 3ano.nHeerce Ha[MeHoBaHhe AonxHocrh B coorBercrB],rt4 co

lurarHblM pacnhcaHheM.

2.7. Y,{6rHuril xoruep KaxAoMy pa6ornraxy nptacBarBaercfl no ra6eauHoruy nopFAKoBoMy

HOMepy.

2.8. Ecnn ocxoarofi pa6orxrax pa6oraer no BHyrpeHHeMy coBMecrhre.nbcrBy, ro yveirnurfi

HOMep nphcBahBaeTcf oa,hH.

2.9.llpn 3ano.nHeH]4ura5ena Ha cropoxefi urxoaur , AnR Koropblx ycraHoBneH cyMMhpoaaHHutfi

yutir pa6overo BpeMeHr B BepxHefi nonoarnxe crpoKh nhtuercn o6u-1ee KonhqecrBo,

orpa6oranHblx qacoB B cyrK[, a s H]axHefi noroBhHKe- B ToM qhcne, B Hot{Hoe BpeMs.



2.10. tlpravhHbl HesBox Ha pa6ory AonlKHbr 6urru no4raeplxAeHbl coorBercrBylou-{I4M14

AOKyMeHTaMr.

Z.tL.lAcnpaB.neHhF 14 AononHeHhF B Ta6ene ua 6ymaxHoM Hochre.ne He AonycKalorcfl.

2.L2. llpn o6HapyxeHVV nv\oM, orBercrBeHHbrM 3a cocraBneHre il npeAcraB.neHre Ta6ens Saxra He

orpalxeHilR orxnouesril hnfi Heno,nHorbr npeAcraB,neHHbrx cee4eurfi o6 yvere pa6overo BpeMeHLr

(npe4craaneHre pa6orHhKoM.nrcrKa HerpyAocnoco6Hocrr, nprKa3a (pacnopnxeHran) o HanpaBneHtah

pa6ornrxa B KoMaHArpoBKy, npuKaaa (pacnopnxexrn) o npeAocraBneHVV ornycKa pa6orurxy n Apytvx
AoxyMeHToB, B ToM t{l4c.ne B cBR3r4 c no3AHr,rM npeAcraBneHreM AoxyMeHroa), .n}4qo, orBercrBeHHoe 3a

cocraBneHre Ta6enn, o6seaHo yqecrb Heo6xo4rnnbre H3MeHeHnfl n npeAcraBhrb KoppeKrrpyrouqrai

Ta6enu (0. 0504421), cocraaneHHurfi c yveronn NsnneHesril.

2.13. B crpoKe "Br4 ta6enfl" yxa3brBaercn 3HaqeHhe "nepBh.{Hbtfi", npr npeAcraBneHht4 c

BHeCeHHbtMr4 B HerO h3MeHeHrFMh, yKa3btBaercfl 3HaqeHre "xoppexrrapyrcqrfi", flPV 3TOM npr
3a nonHeH rh noKa3are.nR "Honnep KoppeKTfi poBKh" yKa3blBaercn :

- qta$pa "0" npocraB,nRercH B cnyqae npeAcraBneHtar nxqoM, orBercrBeHHbrM 3a cocraB,neHhe

Ta6enn nepBur{Horo I a6ena;
- lpaQpur, HaquHaR c "1", npocraBnnorcR cor.nacHo nopnAxoBoMy HoMepy KoppeKrrpyloulero

Ta6enn (xoppexnapoaxra) aa coorBercrByrouqrail pacverHuti nephoA.

2.14. [aHHute KoppeKr]4py]oulero Ta6enn cnyxar ocHoBaHreM 4nn nepepacvera aapa6ornoi
nnaTbt 3a KaneHAapHbte Mecf,Llbr, npeAUecTByroulr4e TeKyur,eMy Mecnqy Haqhc,neHtan sapa6orHoi nnaTbl.

nepepac,rEra aapa6orHoil nnarbr 3a KaneHAapHbre MecnLlbr, npeAtuecrByrou-Ue reKyu4eMy

MecFqy HaqhcreHhn 3apa6orHofi nlarut.

2.15. B cnyqae yBonbHeHhn pa6orHhKa no4a6rcn or4enuHurfi ra6erb, oAHoBpeMeHHo c

nphKa3oM Ha yBonbHeHhe. B ra6ene npocraBnRlorcr qacbr pa6orbr no nocneAanh pa5otnit

AeHb BKntoqHTe.nbHO, a noc.ne AHn yBonbHeHhfl-nycroe 3HaqeHhe.

3. 3AKnloqhTEfl bHblE nOflOX{EHnA
- Opurnaanur Ta6eneil B reqeHre nnrr ner xpaHnrcff a 6yxranreprr LlJxolut.



Iprnoxexre N9].

K nprxasy Ne28 n.2 or
O1..O9.2OL7 r.

OreercraeHHbre fltaL{a no 3anorHeHrto ra6enn yvEra pa6oqero BpeMeHH

1, Monorxoe B.l-.-y.uare.nb crapuhx KnaccoB (ae46r yvdr pa6o.rero BpeMeHta no

neAa ror[q ecxrnn pa6orH hKaM B crapu ]4x x.naccax)

2. TynnaHoaa E.B.-yvrre.nb Haqa.nbHbrx K.naccoa (ae46r yv6r pa6overo BpeMeHr no

neAa rorhqecxnnn pa6orHh KaM B MnaAu hx xnaccax)

3. Tpyxaq 3.1-.-aannecrhre.nb AhpeKropa no AXt{ (ee46r yuiir pa6o.rero BpeMeHr no yve6Ho-

Bcn oMoraren bHoMy n epco H any, Mr aAU eMy o6cnyxr,r Ba rc u-leMy n epcoH any,

aAMh H14crpaqu r Luxonur)


